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Student Enrollment Guide 

HOW TO REGISTER FOR CLASSES 
To register for classes, login to your mystthom student account. On the home page, select 

the Search Classes and Register tab.  On this tab, you can search for classes, enroll in 

classes, drop or swap classes.   NOTE: Select the Tasks tile to view any holds that you have 

that can prevent enrollment.  
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On the next screen, look on the left column and select Class Search and Enroll. 

On the next screen, enter the term (i.e. Spring, 

Summer or Fall) and then select the subject of the 

class. 
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The search for classes will list for you the course options to choose from.  Review the class 

section to see all class details (pre-requisites, class notes, number of students enrolled).  

Click the Select button to add the class to your shopping cart.

On the next screen, the class will be listed.  If a class is full, you can also register into the Wait 
List by checking the box below. Click Next to proceed.
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If you do not have holds or enrollment errors, you will see that the class has been added to 

your shopping cart.  Continue the previous steps until you have added all of your classes to 

the shopping cart.  Once complete, Click Shopping Cart on the left column.  Please Note:  If 

you add the class to your shopping cart, you are simply saving the class to add it later. Your 

seat is not saved and the class can continue to fill. There are two more steps before you are 

fully enrolled. 

After you have selected all of the classes, (1) select Shopping Cart and view the classes that 

were selected.  In order to enroll, you will need to (2) select the Open box for each class 

listed.  Note: You can also use the Validate button to verify your eligibility to enroll in your 

selected classes and look for errors prior to attempting to Enroll. Then click (3) ENROLL.  
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You will be asked if you are sure, if you click Yes you will be taken to a screen that will 

indicate if you have been successfully registered for your class(es). 

 If you are unable to register for a class for any number of reasons including time conflicts, 

registration periods passing, not meeting requirements, and more - you will see a detailed 

message indicating why you were not enrolled in the course. 

Depending on the reason, you will need to contact your advisor to resolve the errors. 
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Select View My Classes to see your entered schedule with all of the classes that you are 

successfully enrolled in. 




